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 PREFACE 
   

 

 Completing the manuscript for a special project, thesis or 
dissertation marks the culmination of a degree. Preparation of the 
manuscript, however, not only entails familiarization with the various 
steps involved from research planning and organization up to submission 
of hard-bound copies, but also demands a thorough understanding of 
writing style and format. For these reasons, this Research Guide is 
compiled. 
 

 In the absence of a clear-cut writing standard applicable to all 
fields of specialization, many research advisers and students are content 
with accepting any style, on the precept that it is used consistently 
throughout the manuscript. In effect, style from one manuscript to another 
varies, even within the same School ï a reality that can be seen from many 
of the outputs in the School of Graduate Studies, particularly those prior to 
the 1

st
 release of this Guide in 2003. 

 

 Consistency in style is a major element in writing. For this reason, 
this Guide is presented to assist students and advisers in the preparation, 
writing and production of a special project, thesis or dissertation as a 
requirement for a degree. Although this is intended for students taking up 
graduate courses, the same may be used by students in any academic level 
who are writing their research output. 
 

 This Guide serves as a reference in writing but does not, in any 
way, guarantee final acceptability of the manuscript. The studentôs Oral 
Examination Panel, with due consideration of technical and professional 
competency, remains the final arbiter. 
 

 We are thankful to the Graduate Program Coordinators, 
particularly those who had spearheaded this guide in 2003 under Dr. 
Brigida A. Roscom, then Dean, and Prof. Anita P. Rivera, then School 
Secretary. Likewise, we are thankful to the Graduate Coordinators who 
have unselfishly shared their experiences, insights and concerns, through 
series of committee meetings, in order to come up with the policies that are 
now an integral part of this Guide.  
 

 We are also thankful to the MSU-IIT administration under 
Chancellor Marcello P. Salazar and Vice Chancellor for Academic Affairs 
Arnulfo P. Supe for their full support particularly in the publication of this 
Guide. 
        

 

 

____________________________ 
Jerson N. Orejudos, Ph.D.___ 

Dean, School of Graduate Studies 
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Part One: 

PROCEDURE AND GUIDELINES FOR  

SPECIAL PROJECT / THESIS / DISSERTATION PREPARATION  
 

A. Academic Requirements 

 

 A student in research preparation must have been admitted to 
candidacy for a degree. Early at this stage, a student can defend a research 

proposal. Once it is approved by the members of the advisory panel, 

formal work on the research, as proposed, can be started. However, 
enrolment to a thesis or dissertation course requires completing all 

academic requirements, and satisfying the required Grade-Point Average 

(GPA) of 2.0 or better for a masteral course and 1.75 or better for a 

doctoral program. Some programs may require passing the comprehensive 
examination prior to, or concurrent with, enrolment of the 

thesis/dissertation course. 

 
1. To be admitted to candidacy for a masteral program, a student 

must have earned twelve (12) in the program with a GPA of 

2.0 or better. For doctoral programs, the student must have 
earned at least 1/3 of the unit requirement with a GPA of 1.75 

or better. In the event that the required GPA is not attained, 

the student has to enroll in additional courses, as may be 

determined by the Program Coordinator, until such time that 
the required GPA is satisfied, subject to Maximum Residency 

Rule (MRR). 

 
2. The comprehensive examination, if the program so requires, 

shall aim to test the studentôs ability to integrate and apply the 

knowledge acquired in the program of study. The 

areas/subjects covered shall be prescribed by the program. 
 

B. Advisory Panel 

    

1. With the approval of the Dean of the School of Graduate 
Studies, the Program Coordinator, who may consider the 

studentôs preference, appoints the members of the Advisory 

Panel which comprises (a) the studentôs thesis/dissertation 

adviser; and (b) at least two other members for masteral 
programs; or at least three other members for doctoral 

programs, one of whom is an off-campus member. 




